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4 September 2019 

 

Dear Parents 

 

Welcome Back!  

 

I hope you had a lovely summer break and that you and your children are pleased to be back at school! 

 

As usual, at this time of year, there are a lot of letters to go out. Following a request at Parent’s Forum last year, all of 

these letters will come out in one pack, as one file, today (as part of this letter). We hope this will make signing 

and making sure you have received all necessary information more straightforward.  

 

Please ensure that you read this important information as soon as possible and return the completed signing sheet, the 

home-school agreement and the IT/Internet Acceptable Use Agreement by 13th September at the latest. 

 

Just a reminder that all children finish school at 3.15pm from now on. Gates will open at 3.10pm each day.  

 

We hope that you and your child have a happy and successful start to this year at school.  

 

Yours sincerely 

 
Anna Willcox 

Headteacher 

 

Encs.  

Letter pack including signing sheet 

Home-School Agreement 

IT/Internet Acceptable Use Agreements (FS/KS1 and KS2 versions) 

 

 

Proud to be part of The White Horse Federation Multi-Academy Trust     www.twhf.org.uk 

Tel: 01225 703394          Email: office@forestsandridge.wilts.sch.uk      www.forestsandridge.co.uk 

 

Nurture, Grow, Flourish. 
 

Forest & Sandridge CE Primary School 

Cranesbill Road, Melksham  

Wiltshire 

SN12 7GN 

 

 

Headteacher: Mrs Anna Willcox 

Deputy Headteacher: Mrs Helen Biles-Wood 

Assistant Headteacher: Mr James Mead 

SENCO: Mrs Helen Chappell 

http://www.twhf.org.uk/
mailto:office@forestsandridge.wilts.sch.uk
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1. Meet Your Child’s Teacher! 

 

In order to prepare you and your child for the year ahead and to give you as much information as possible about what 

your child will be doing in their new class during the year, you are invited to come along to a ‘Meet the Teacher’ 

meeting. You are invited to come with or without your child, whichever you choose.  

 

Informal meetings have been arranged during which you will be able to meet your child’s new teacher and the other 

teachers in their Phase, hear about what your child will be learning during the year, what the expectations are and 

about more general information such as homework. You will also have the opportunity to ask any questions that you 

may have.  

 

The meetings will be held in the hall. You will have a chance to go and look around your child’s classroom after the 

meeting. The meetings will be held on the following dates/times. Each meeting will last approximately 20-30 minutes: 

 

 Early Years Foundation Stage (Apple & Cherry) – as you have all already met your child’s teacher, 

there will not be a meeting for you this time. A separate meeting about how to support your through in the 

Foundation Stage will be held for you on Monday 30th September at 5:00pm. More information about this will 

be sent home with your child soon.  

 Lower School (Holly, Willow, Elm & Ash) – Monday 9th September at 3.20pm 

 Middle School (Rowan, Chestnut, Sycamore & Birch) –Tuesday 10th September at 3.20pm 

 Upper School (Poplar, Cedar, Maple & Oak) –Thursday 12th September at 3.20pm 

 

We hope that you will be able to attend.  

 

Please see your child’s teacher if you have any queries about these meetings.  

 

 

--------------------------------------------------------------------------------------------------------------------------------------------------- 

 

2. Permission for Day Trips and Visits During the Academic Year 2019-2020 

 

There are many occasions during the year that your child will go out on a school trip and these trips vary from a walk 

to the woods or the church to a trip to somewhere much further a-field.  

 

We cannot take children out of school if we do not have your written consent to do so. In order to save time and to 

prevent us having to chase up slips which have not been returned (which on occasions has meant that children are not 

able to take part in trips because we have been unable to get hold of parents at the last minute) we would like you to 

complete and sign the slip ON THE SIGNING SHEET TO RETURN TO SCHOOL. This will give your permission for 

your child to take part in such day visits including walks in the local area, visits to church, etc during the coming 

academic year.  You will therefore only need to sign once and we will keep the slips on file for the year. This will not 

apply for residential visits where the consent forms are slightly different and more detailed.  

 

We will, of course, let you know when children are going on planned visits. Letters will come home as normal 

requesting your voluntary contribution and informing you of details so you will be kept fully informed. This slip will 

enable teachers, however, to make the most of the surrounding area and, for example, take a walk to the woods if it 

fits in with their topic and the weather is good. If this happens at short notice we will inform you where the children 

are going by text message.  

 

If you do have any questions or queries, please do not hesitate to contact me or Liz Wakeley at school. Otherwise, 

please sign and return the slip on the sheet attached to school as soon as possible. Thank you. 
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3. Consent for photographs of your child to be used by school 

 

During the school year, the school would wish to use for the purposes of publicising or promoting school activities, 

photographs or images and names of your child/children taking part in school activities including school sports days, 

classes (including PE classes or cross country runs) school fetes or fairs, musical events, theatrical events such as 

school plays and other activities (for example nature trails) and class photos.  Group photographs taken may also be 

stored in the school archives.  

Before any photographs or images can be published, the consent of the parent or guardian must be obtained.  By 

signing this form you are giving your consent to the school to use images or photographs taken by the school or an 

authorised agent of the school, which will be used to promote or publicise school activities or stored in the school 

archives.  These images or photographs may or may not be used by the local or national media. The school cannot, 

however, prohibit the media taking pictures of any child involved in school activities.  

You may withdraw your consent at any time in writing to the school.  Please note that certain images of your child 

or children (for example group photographs taken some time ago, photographs retained for school archives) cannot 

always be deleted. All photographs and images will only be retained for the period of time that your child remains at 

the school (except for school photographs to be retained in school archives or group photographs). 

 

The school is only responsible for photographs taken by the school or an authorised agent of the school 

and cannot be responsible for photographs taken by other third parties (such as parents). The media are not subject 

to the Data Protection Act or these guidelines and the school cannot prohibit the media from taking pictures or 

using the names of any child. 

 

Please confirm your consent by signing in the appropriate boxes on the slip on the SIGNING SHEET attached to this bundle of 

letters and returning this form to the school as soon as possible.  

 

If you do not sign this consent slip your child cannot be included in any promotion of school activities, including being issued to 

the media. 

 

I UNDERSTAND I CAN WITHDRAW MY CONSENT AT ANY TIME IN WRITING. 
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4. Food Tasting Consent for School Year 2019-2020 

 

As you will be aware, there will be several occasions throughout the coming year when your child will take part in 

activities which require eating or tasting food in school. These will include tasting food from different countries as part 

of Geography or Early Language Learning based themes, tasting, cooking and eating foods in technology or science 

lesson or even sharing party food on special occasions! 

 

We require your consent for your child to participate in food related activities. It will save a great deal of admin time 

and paper to ask for your consent for the whole year which is what this letter is about.  

 

Please could you complete and sign the slip on the SIGNING SHEET TO RETURN TO SCHOOL attached to this 

bundle of letters and return it to school as soon as possible to give your consent for your child to take part in such 

food related activities during this academic year. Please can you also use the same slip to confirm any food related 

allergies that your child has.  

 

If you have any queries about this letter please do not hesitate to contact me at school.  

 

 

----------------------------------------------------------------------------------------------------------------------------- ---------------------- 

 

5. Allergy Information and Guidelines 

 

We have some children and staff in school who have nut and egg allergies. These can be very serious conditions 

which mean that if they are even exposed to nuts/eggs, they could have a severe allergic reaction. 

As a school, we have to do everything we can to minimise the risks involved for these children. Our kitchen does 

not use any products containing nuts or traces of nut. We are also very cautious around the use of eggs. With this in 

mind we would ask you to consider the following: 

 Please do not send nuts or nut products (including peanut butter and Nutella) in children’s lunchboxes. 

Some foods say ‘may contain nuts’ on packaging. These are fine to send in. Please avoid actual nut products. 

 Please could you talk to your child about the importance of not sharing food. This could potentially lead to 

exposure to nut/egg products. 

 You do not need to refrain from including products containing egg in lunch boxes but the above is essential 

regarding this. Children must not share food due to risk of food contamination for those who are allergic.  

We always do everything we can to ensure the health, safety and well-being of all of our children. We are grateful 

for your support in this matter. 

If your child has an allergy of any kind, please ensure that the school are aware through the school office.  

If you have any questions or concerns about this, please do not hesitate to contact me at school.  
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6. Holidays or Absence in Term Time 

  

As usual, I thought it would be useful to write to you at the beginning of the year to clarify the school’s position on 

taking time off school during term time so that there is no cause for confusion during the year.  

  

Holidays in term time are NOT an entitlement. Holidays will NOT be authorised by the Headteacher unless there 

are exceptional circumstances. These may include when a family needs time away together following bereavement or 

for service personnel who are prevented from taking holidays in ANY other holiday period for that year. Holidays 

will not be authorised for financial reasons or because someone else has booked it for you.  

  

If you wish to take your child out of school during term time you should complete a pink “Request for Absence” 

form which can be found in the school foyer. You need to complete this and return it to school. If you are requesting 

absence because you are prevented from taking time off in school holidays you MUST provide evidence of this (eg. 

A letter from your employer) WITH the application. Evidence will no longer be requested by the school 

after the application has been submitted. If you do not include evidence (if needed) your request will probably 

not be authorised. You should also give as much detail as you can. Again, further detail will NOT be requested at a 

later date from now on and the decision to authorise or not authorise will be final.  

  

You are more than welcome to come and discuss an absence that you are considering with me if you are unsure of 

what to write on your form or of whether you will require evidence. This will help prevent any unexpected outcomes.  

  

If your request is not authorised you MAY still take your child out of school but this will be recorded as unauthorised 

absence. If your child has 10 sessions (1 session=half a day) or 5 school days or more unauthorised absence in 

any 6 month period, we will report this to the Local Authority and you will then receive a fine. Fines are issued PER 

CHILD AND PER PARENT so these can be quite substantial, particularly if you have more than one child. This is 

something to bear in mind when taking your child out of school.  

  

Children will be authorised to have absence from school if they have a music or dance exam or a hospital appointment. 

An appointment letter may be requested. They will be expected to be in school before/after the appointment 

depending on time allowing.  

  

I hope this clarifies any uncertainties about taking holidays in term time. I do understand that taking holidays in school 

holiday time is a lot more expensive than in term time. However, I am not able to authorise holiday for this reason. 

Children have 38 weeks of the year in school and they are expected, by law, to be in school for as much as this as 

possible. Please bear this information in mind when booking future holidays.  

 

Please remember that you are more than welcome to come and make an appointment to discuss a potential absence 

with me but this must be done IN ADVANCE of the holiday or the request for absence. Requests to 

consider evidence after the decision has been made or to withdraw a fine WILL NOT be taken into 

account.  

 

Please contact me or Liz Wakeley at school for further clarification of the content of this letter if you would like to.  
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7. Punctuality and Attendance 

 

It is really important for many reasons that children attend school and that they arrive on time to school. During the 

coming academic year we would be very grateful if you would ensure that your child arrives at school ready to start 

the school day at 8.50am.  

 

Just to clarify, at 8.50am classroom doors will be closed and the register will be taken. If your child arrives at school 

after their classroom door has been closed but before the register has been completed/closed, they will be marked 

in as L which means “late before register has closed”.  

If they arrive after the register has closed (more than 5 minutes late) they will have to report to the office to sign in 

and will then be marked as O which means “late after register has closed”. This will then be recorded on the school 

system (a legal requirement) as an unauthorised absence for the morning session. If your child has 10 or more 

sessions of unauthorised absence within a 6 month period, it could incur a fine from the local authority (the same as 

taking children out of school on holiday in term time without authorisation.) 

 

In school we monitor attendance and punctuality closely. If your child’s attendance or punctuality slips you will be 

asked to attend a meeting with Mr Mead to discuss this and to plan a way forward to see the situation improve. Our 

Education Welfare Officer may become involved at this point depending on improvements.  

  

It is also very important that children are picked up after school on time. We kindly request that you are punctual in 

collecting your child at 3.05pm (Early Years and Lower School) and 3.15pm (Middle and Upper School). Don’t forget 

that Acorns, our Breakfast and After School Club, is available for your use.  More details about this service can be 

found on booking forms which are available in the main entrance. We hope that you will make use of this service if 

you need it.  

 

We will be unable to supervise children who are late being collected at the end of the day. Therefore, if a child is 

more than 5 minutes late being picked up they will be taken to Acorns to be looked after. If your child is taken to 

Acorns for this reason you will receive an invoice for payment of the session. Please see the Failure to Collect 

procedure for more information on this. 

 

Thank you very much for your understanding and co-operation on these matters. If you have any queries about 

these arrangements, please do not hesitate to get in touch.  
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8. Failure to collect policy and procedure 

 

 

 

Failure to Collect  Procedure 

 

The procedure to be followed in the event of failure to collect a child. This procedure will be read in conjunction 

with the Wiltshire Council “Protocol for schools when a child has not been collected as expected by parents 

at the end of the school day.” Appendix A 

 

Failure to collect a child from Seedlings Preschool 

Seedlings Preschool sessions end at 12.00noon and 3.00pm. The parent/carer should be present at that time to 

collect their child.  Prior arrangement should be made if the parent is aware that they are going to be late or should 

contact the school office if they are running late to pick up the child in order to ensure the staff are aware of the 

situation. 

 

If a child has failed to be collected by 12.05pm (morning session) or 3.05pm (afternoon session) without any 

warning/explanation, the following procedure will be followed: 

 

 Parent/carer will be phoned on home telephone number and then other numbers held on record for that 

parent to ask when they will be collecting their child 

 If unable to contact the parent, the next emergency contact will be called 

 If no one can be contacted, a member of staff will keep trying at 5 minute intervals whilst waiting with the 

child. 

 If no contact between staff and parent/carer has been made after 30 minutes, Social Care will be contacted 

on 01380826200 for advice on the next steps to take. 

 

Parents will be invoiced for an additional hour at the cost of £4.50 if they are in excess of 5 minutes 

late, plus £4.50 per every 15 minutes thereafter. 

 

A minimum of 2 members of staff must remain with the child at all times. 

 

Failure to collect a child from school 

School ends for children in Foundation Stage 2 and Key Stage 1 at 3.05pm and for children in Key Stage 2 at 3.15pm. 

The parent/carer should be present at that time to collect their child unless they have been booked into Acorns 

After School Club.  Prior arrangement should be made if the parent is aware that they are going to be late or should 

contact the school office if they are running late to pick up the child in order to ensure staff are aware of the 

situation.  

 

If a child has failed to be collected by 3.10pm/3.20pm without any warning/explanation, the following procedure will 

be followed: 

 The child will be taken to Acorns After School Club whilst a member of staff attempts to make contact with 

the parent. Parents will be invoiced for an Acorns session (£5.00 until 4.30 and £7.50 until 5.30) if the child 

attends.  

 Parent/carer will be phoned on home telephone number and then other numbers held on record for that 

parent to ask when they will be collecting their child 

 If unable to contact the parent, the next emergency contact will be called 

Dear Parents, 
Please familiarise yourself with this procedure which we will follow in the 
event that a child is not collected from school on time. If you wish to discuss 
this, please do not hesitate to contact me.  
Thank you,  
Anna Willcox, Headteacher 
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 If no one can be contacted, a member of staff will keep trying at 5 minute intervals whilst the child is at 

Acorns. 

 If no contact between staff and parent/carer has been made after 30 minutes, Social Care will be contacted 

on 01380826200 for advice on the next steps to take. 

 

Failure to collect a child from Acorns After School Club 

Acorns sessions end at 4.30pm and 5.30pm.  The parent/carer should be present at the time of the end of the 

session which they have booked for their child.  Prior arrangement should be made if the parent is aware that they 

are going to be late or should attempt to contact the school office if they are running late to pick up the child in 

order to ensure staff are aware of the situation. Parents should note that phones are not consistently manned after 

3.30pm.  

 

If a child has failed to be collected by 4.35pm when they were only booked in for the first session, the parent will be 

invoiced for the additional session. The parent will be informed of this on collection.  

 

If a child has failed to be collected by 5.30pm without any warning/explanation, the following procedure will be 

followed: 

 Acorns staff will take the child to a member of senior staff. In their absence they will take the child to a 

member of teaching staff or the site manager who will supervise them and complete the following steps. If 

no-one is available the Acorns staff should wait with the child and complete the following steps themselves 

 Parent/carer will be phoned on home telephone number and then other numbers held on record for that 

parent to ask when they will be collecting their child 

 If unable to contact the parent, the next emergency contact will be called 

 If no one can be contacted, a member of staff will keep trying at 5 minute intervals whilst waiting with the 

child. 

 If no contact between staff and parent/carer has been made after 30 minutes, Social Care will be contacted 

on 01380826200 for advice on the next steps to take. 

 

Parents will be invoiced for an additional hour’s child care at the cost of £4.50 if they are in excess of 5 

minutes late, plus £4.50 per every 15 minutes thereafter. 

 

 

Please note, parents can contact Acorns staff directly on 

01225 899809 in case of emergency.  

 
 

Protocol for schools when a child has not been collected as expected by parents* at the end of the 

school day.  

This protocol will be brought to the attention of parents, in writing, when their child first starts at the school. The 

protocol is also referred to in the school’s child protection policy. 

Parents must provide the school with a record of their contact details: 

 Name/s 

 Address/es  

 Telephone numbers – mobile, home, work 

 Where possible, parents should also provide the school with the contact details of three or more other 

relatives/carers who can be called when the parent/carer cannot be contacted or in the event of an 

emergency.  

The school aims to keep this record up to date by reminding parents in newsletters and at parent consultation 

evenings of the need to notify the school of any changes. 

School staff will not ever take a child home with them but will care for a child who has not been collected until: 

Appendix A 
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 he/she is reunited with a parent or other nominated responsible adult,  

or  

 advice is sought from MASH/the Emergency Duty Service re next steps.  

School procedure 

If a child is not collected by a parent or carer, this will be brought to the attention of the Headteacher or Designated 

Safeguarding Lead (DSL):  

 The DSL will make sure every effort is made to contact the parent or carer or named alternative carer as 

per the child’s school records for up to 30 minutes from the end of the school day. This might include 

speaking to known friends or neighbours of the parents where appropriate. 

 If no contact is made, the DSL will arrange for staff to either visit or drive a child to his/her home address 

(within one hour of the end of the school day), depending on child’s individual needs and circumstances. The 

DSL will ensure the child has adequate supervision at all times (whether in a car or waiting at the school). 

This visit/transport will happen in all but very exceptional circumstances, particular to an individual family eg 

previous incidents of aggression towards staff, anticipated travel time to the child’s home of over I hour.  

 

When the above procedure has been followed and the child has still not been reunited with a parent or carer, staff 

will escort the child back to the school:  

 If the child is known to children’s social care, the DSL will contact the child’s allocated social worker or the 

Emergency Duty Service (EDS) if it is out of normal office hours.  

 If the child is not known to social care, the DSL will consult with MASH or the EDS for advice.   

 The school will provide MASH/EDS with the following information about:  

The child: 

o Name(s), date of birth and address 

o Gender, ethnicity, religion, language spoken  

o Any additional needs – dietary, SEN, behavioural difficulties, medical 

o Any current or previous child protection concerns 

o Any previous significant or pattern of incidents of not being collected from school 

The parent (and alternative carers):  

o Name/s 

o Address/es 

o Telephone numbers – mobile, home, work  

The DSL will record and review any incident when a child is not picked up by parents or picked up late (when no 

reasonable explanation is given) as part of the school safeguarding and child protection processes.  

Social Care/ Police procedure 

EDS or MASH will advise the DSL of the next steps. This may include carrying out appropriate checks with partner 

agencies such as the Police and make further attempts to contact the parent/carer.  

 

If a member of staff thinks a child is at risk of significant harm, is injured, or 

abandoned, they will contact 

 the Multi-Agency Safeguarding Hub (MASH) on 0300 4560108 

o 8.45am-5pm, Monday-Thursday and 

o 8.45am-4pm Friday 

 out of hours Emergency Duty Service (EDS) on 0845 6070 888 

or 

 if there is immediate danger, phone the police or emergency services on 999. 
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9. School Uniform  

 

“We are proud of our school and we are proud to represent it. By wearing school uniform the children have 

a strong sense of identity and can share in this pride.”  

Extract from our school prospectus.   

 

As you are all aware, we have a school uniform which we ask that all children wear. The reasons we ask children to 

wear a uniform are explained in this section taken from our Uniform Policy: 

 

2.1 Our policy on school uniform is based on the notion that school uniform: 

• promotes a sense of pride in the school; 

• engenders a sense of community and belonging towards the school; 

• is practical and smart; 

• identifies the children with the school; 

• prevents children from coming to school in fashion clothes that could be distracting in class; 

• makes children feel equal to their peers in terms of appearance; 

• is regarded as suitable wear for school and good value for money by most parents; 

• is designed with health and safety in mind. 

 

In order to ensure the above we expect all children to wear the required school uniform at all times. We will follow 

up with parents when children do not adhere closely enough to this policy as we feel that consistently worn, smart 

school uniform will have a positive impact on all aspects of school life.  

 

Our uniform: 

Everyday school wear: 

• Grey or black skirt, pinafore dress, tailored shorts or trousers (no leggings, jeans or ‘school jeans’) 

• White polo shirt, blouse or collared shirt, with or without the school logo 

• Green and white checked or striped cotton dress (optional for summer) 

• Green sweatshirt or cardigan with the school logo 

• Green, black, grey or white tights OR white, grey or black socks (socks or tights must be worn) 

• Plain black school shoes (no open toed shoes or sandals. No trainers or canvas shoes) 

• Hair accessories – should be in keeping with school uniform; green, black or white. (Novelty alice-bands are not 

allowed, including bands with ears).  

 

Sports kit: 

• Black sports shorts 

• House coloured t-shirt with or without the school logo (a plain white t-shirt can be worn instead) 

• Indoor Black PE daps 

• Tracksuit bottoms and a sweatshirt (for outdoor PE in colder weather) 

• Outside trainers  

 

Our uniform policy can be found on the parent’s page of our website for your information. Please take time to read 

this and note futher expectations relating to hair styles/colour, jewellery, wellies and slippers.  

 

If you have any queries about this or would like to discuss these expectations, please do not hesitate to contact me 

at school.  
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10. Clothing and Equipment Needed at School 

I thought it would be useful to inform/remind you of the clothing, etc, that your child will need in school this year.  

 

PE KIT 

As usual, your child will need to bring in a PE kit comprising of the following: 

 T-shirt (plain white or their house colour – school ones available from Sport’s Bug) 

 Black sports shorts 

 Indoor daps 

 Sweatshirt 

 Joggers 

 Outdoor trainers 

Children will bring their PE kit home with them at half term to wash.  

 

WELLIES 

Children will need to bring a pair of wellies to school. These will stay in school and, again, will be brought home for 

school holidays. Wellies can be left in school over the holidays (other than the summer holidays) if you prefer. Just 

let your child’s teacher know. Wellies will be worn for all outdoor learning lessons and for wet or damp playtimes. If 

a child does not have wellies in school and it is wet outside, they will not be allowed out to play. If you have a 

problem providing wellies for your children please have a chat with your child’s class teacher.  

 

SLIPPERS 

Children may bring slippers into school with them to wear indoors if they wish. If they do so they should bring them 

in a named drawstring (or similar) bag which will hang on their peg. The bag will hold their school shoes whilst they 

are wearing slippers. The children will bring their slippers home in the school holidays or can bring them home every 

day if you prefer. This is entirely optional!  

 

OUTDOOR LEARNING 

All children will be taking part in Outdoor Learning at some point during this year. Your child’s class teacher will let 

you know when this will take place for your child because they will need to bring additional clothing from home for 

these sessions. Unlike the other clothing described above, they will need to bring this in each week and bring it 

home again as it is likely to get mucky! They will need: 

 A set of OLD clothes that you don’t mind them getting dirty: 

o Long trousers (preferably not jeans) 

o A long sleeved top 

o Jumper/fleece when the weather is colder 

o Wellies (which will already be in school) 

o Waterproof jacket or coat 

o Waterproof trousers if possible (not essential) 

o Hat and gloves in colder weather 

 

Please let us know if you have any problems with providing the above or if you have any questions about it.  
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11. Celebration Worship – Fridays 

 

We are delighted to be able to invite you to our Golden Book Celebration Worship which will be held on Friday 

mornings at 9:00am. If you would like to come, there is no need to let us know, just report to reception and 

someone will show you to the hall.  

 

If you are coming to worship, please remember that this is an act of worship and not a performance. As such we will 

expect parents to stand and sing with the children when they sing and respect our time of reflection and prayer. 

Also, we would ask you not to chat when the children start coming into the hall. We expect the children to come 

into assemblies quietly and this would be easier for them if the visitors in the hall were also quiet. Our Ethos 

Committee will be actively encouraging visitors to remember these requirements each week! Thank you very much 

for your co-operation in this.  

 

Pre-school aged children are also welcome to worship on Fridays. However, if your child gets upset or is making a 

lot of noise we would appreciate it if you would pop into the corridor with them so as not to distract the children.  

 

Please note, on occasions, Golden Book Worship will not take place. We will inform parents via text message if this 

is the case.  

 

We look forward to lots of parents joining us for Golden Book Celebration Worship this year. The first celebration 

worship will be on Friday 6th September at 9:00am.  
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12. Information for Year 3 parents (new to Key Stage 2) 

 

Dear Parents of Year 3 children only 

 

As your child starts their educational journey in Key Stage 2 (Years 3-6) there will be some changes which you may 

not be aware of. I am writing to you in order to clarify these points as outlined in the prospectus sent out in the 

initial letter pack.  

 

 School ends for children at 3.15pm when they start Key Stage 2. It starts at the same time as before of 

8.50am. (All children will finish at 3.15pm from September 2019 so you are likely to be already aware of this) 

 Children are not provided with a piece of fruit or vegetable for their snack when they start Key Stage 2. If 

you would like your child to have a snack, they may bring one to school. They can eat this outside at 

playtime. Children are only allowed fruit or vegetable for snack – there are no alternatives. If they bring 

something different, their teacher will ask them to put it in their lunchbox to eat at lunch time.  

 Children can still have milk in Key Stage 2. If you would like your child to have a glass of milk it costs 22p per 

day as has been the case since your child turned 5. Please ask the office for more details.  

 Your child will have the opportunity to learn a musical instrument with one of our peripatetic music 

teachers from Year 3. These lesson are paid for by parents. A separate letter with details of this opportunity 

will come home. Please ask Mrs Wakeley in the school office for more information.  

 School meals are not funded for children once they reach Key Stage 2. Of course, your child can continue to 

have a hot meal if you would like them to – you will need to pay for them from now on. If you are in receipt 

of certain benefits, your child may be eligible for Pupil Premium funding. This would mean that they can 

continue to receive free school meals. Please ask in the office for more details. If you wish to provide your 

child with a packed lunch, please ensure that you include a drink in a non-breakable bottle and a balanced 

and healthy lunch.  

 

I hope this helps to clarify any uncertainties you may have had at the beginning of term.  

 

----------------------------------------------------------------------------------------------------------------------------- ---------------------- 

 

13. Home-School Agreement – sent as separate document (to read and sign) 

 

----------------------------------------------------------------------------------------------------------------------------- ---------------------- 

 

14. IT and Internet Acceptable Use Agreement – sent as separate document (to read and sign) 

 

------------------------------------------------------------------------------------------------------------------------------------------- -------- 

 

 

Many thanks for taking your time to read the above letters and for signing the sheet overleaf, and the other 

attached documents, and returning them to school by 13th September.  

 

 

Yours sincerely 

 
Anna Willcox  

Headteacher 
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15. 2019-2020  Consent and Agreement Signing Sheet 

Please read all the attached documents carefully and when you have done so complete this sheet and return it to school by Friday 13 

September at the latest. Please also sign and return Home-School Agreement and IT/Internet Acceptable Use Agreement. Thank you.  

 

FIRST NAME: _______________ SURNAME: _________________ YEAR GROUP: ____   CLASS: _______________ 

 

PARENT/CARER NAME: _________________________________  DATE SIGNED: _____________________ 

 

1. IT Acceptable Use Agreement 

I have shared the relevant acceptable use agreement (FS & KS1 or KS2) with my child (sent separately) and have signed and 

returned the document as required with this form. 

 

Signed __________________________________   Date: ____________________________ 

 

2. Photography Consent 2019-2020 

 

I CONSENT to the school taking and publishing photographs and/or images of my child for the purpose of promoting, 

publicising or celebrating school activities and events during my child/children’s time at the school. These photos may appear 

on the internet. 

 

Signed: ________________________________ (parent/carer) (DO NOT SIGN if you do not give consent) 

 

I CONSENT to my child’s photograph being used by the media or other organisations who work closely with the school for 

promotional purposes or news. These photos may also appear online.  

 

Signed: ________________________________ (parent/carer) (DO NOT SIGN if you do not give consent) 

 

I CONSENT to my child’s photograph being used on the school website or on the school Twitter and Facebook pages which 

are closely monitored by school and The White Horse Federation.  

 

Signed: ________________________________ (parent/carer) (DO NOT SIGN if you do not give consent) 

 

I CONSENT to my child’s photograph being shared with other parents in my child’s class via DoJo for the purpose of 

celebrating class achievements, etc.  

 

Signed: ________________________________ (parent/carer) (DO NOT SIGN if you do not give consent) 

 

 

I CONSENT to the school using the first name of my child/children in group photographs or photographs promoting school 

activities, including through the media. 

 

Signed: ________________________________ (parent/carer) (DO NOT SIGN if you do not give consent) 

 

3. Blanket Consent for Day trips and Visits  

 

I give my consent for my child to take part in day trips, walks and visits during the academic year 2019-2020 (from 4.9.19-22.7.20) 

 

Signed: ________________________ (parent/carer)  

 

4. Food-Tasting Blanket Consent  

 

I give my consent for my child to take part in food-tasting, cooking and eating activities within school during the academic year 

2019-2020 (from 4.9.19-22.7.20) 

 

My child is allergic to and should not eat or have contact with the following foods:   

_____________________________________________________________________ 

 

_____________________________________________________________________ 

 

Signed: _________________________ (parent/carer) 


