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Other Important Information  

It is importance that all those working in school have an 
awareness of the following: 

 

 Child Sexual Exploitation (CSE)  

Child sexual exploitation is a form of child sexual abuse. 

It occurs where an individual or group takes advantage of 

an imbalance of power to coerce, manipulate or deceive 

a child or young person under the age of 18 into sexual 

activity in exchange for something the victim needs or 

wants, and/or for the financial advantage or increased 

status of the perpetrator. For more information please 

read Child Sexual Exploitation, DfE publication February 

2017  

 Female Genital Mutilation (FGM) 

FGM is a procedure where the female genital organs are 

injured or changed and there is no medical reason for 

this. It is cultural practice in some countries but it illegal in 

the UK.  It is unnecessary and painful and is abusive. For 

more information please read Multi-agency statutory 

guidance on female genital mutilation, DfE publication, 

April 2016.  

 Private Fostering 

A private fostering arrangement is one that is made 

privately, without the involvement of a local authority, for 

the care of a child under the age of 16 by someone other 

than a parent or close relative with the intention that it 

should last for 28 days or more. For more information 

please read  Replacement Children’s Act 1989 Guidance 

on Private Fostering, 2005.  

 

 Prevent Duty 

The Prevent Duty is all about preventing children and 

young people from being radicalised and providing the 

necessary support for those at risk.  For more 

information, please read The Prevent Duty, DfE 

publication, June 2015.  

 

If you would like more information or training on any 

of the above, please do not hesitate to contact our 

DSL or DDSL. 

Conclusion 

 
It is essential that we all: 
 

 follow the same procedures 
 

 deal with all concerns swiftly, especially where there 
is a risk of imminent harm 

 

 keep an open and enquiring mind, showing vigilance at 
all times 

 

 share information 
 

 remember that abuse can occur in any family 

 
Thank you for reading this leaflet and for helping to ensure that 

all children at our school are safe and happy.  

 

Forest & Sandridge Primary School 

Tel no: 01225 703394 

The Designated Safeguarding Lead is  

Helen Biles-Wood 

In the event of her absence then please contact 

one of the Deputy Designated Safeguarding Leads,  

Anna Willcox, Vicki Liddell or Helen Chappell  

On the rare occasion that all are absent, please 
speak to the teacher of the class you are working 

in. 

The nominated Child Protection Governor is  

Gwen McLean. 



Safeguarding & Child Protection 

We take Safeguarding and Child Protection very 
seriously at Forest & Sandridge School. 

We fully recognise our responsibilities for Safeguarding 
children and ensuring that we provide a secure learning 
environment where children are happy, feel safe and 
can achieve. 

We strive to: 

 Practice safe recruitment by checking the suitability 

of staff and volunteers to work with children. 

 Ensure that all children feel safe and secure so that 

they are able to talk to anyone working in school if 
they have any concerns or worries. 

 Develop and implement procedures for identifying 

and reporting cases, or suspected cases, of abuse. 

 Support pupils who have been abused in 

accordance with their agreed Child Protection plan. 

 Establish a safe environment in which children can 

learn and develop. 

 

All adults who visit our school must ensure that 
their relationship with children remains on a 
professional footing:  

 Only touch pupils for professional reasons, and when 

this is necessary and appropriate for the pupil’s 
wellbeing or safety (more guidance on this is set out 
in Keeping Children Safe in Education). 

 Do not behave in a way that could lead a reasonable 

observer to question your conduct, intentions or 
suitability to care for other people’s children. 

 Do not make arrangements to contact, communicate 

or meet with pupils outside your work (this includes 
use of email, text, social networking, etc ). 

 Do not develop 'personal' relationships with pupils.   

 

Visiting us 

All adults visiting our school need to be aware that they 
are responsible for their own actions and behaviour and 
that they should avoid any conduct which would lead a 
reasonable person to question their motivation or 
intentions. 

It is essential that all visitors to our school: 

 Sign in and show their ID and evidence of DBS clearance to a member of 

staff. 

 work and are seen to work in an open and transparent way. 

 are aware that they should discuss and / or take advice promptly from the 

member of staff they are visiting or another senior member of staff about 
any incident which could give rise to concern.  

 should apply the same professional standards regardless of gender or 

sexuality. 

 are aware that breaches of the law and other professional guidelines could 

result in criminal or disciplinary action being taken against them. 

 behave in a mature, respectful, safe, fair and considered manner and as 

such are not sarcastic, do not make remarks or ‘jokes’ to pupils of a 
personal, sexual, racist, discriminatory, intimidating or otherwise offensive 
nature and do not embarrass or humiliate children. 

 do not discriminate favourably or unfavourably towards any child. As such 

treat all pupils equally – never build 'special' relationships or confer favour 
on particular pupils and do not give or receive (other than token) gifts 
unless arranged through school. 

 

Procedures  

There may be a time, when you are working in school, that a child makes 
a disclosure to you. If this should happen, please follow these 
procedures: 

 Discuss the issue immediately with the Designated Safeguarding Lead 

(Helen Biles-Wood) or, in her absence, the Deputy Designated  
Safeguarding Leads (Anna Willcox, Vicki Liddell or Helen Chappell).  Do 
not  e-mail or text the Designated Safeguarding Lead with any details 

 Record what the child has said as soon as possible after the conversation 

and write it down as verbatim as possible. Don’t take notes whilst a child 
is speaking as this could deter a child from talking 

 Hand your written record to Helen Biles-Wood, or in her absence Anna 

Willcox, Vicki Liddell or Helen Chappell, as soon as possible and always 
on the same day 

 Remember that an allegation of child abuse or neglect may lead to 

criminal investigation so don't do anything that may jeopardise a police 
investigation, such as: 

 asking a child leading questions 

 attempting to investigate the allegations of abuse 

 interviewing the child 

 making copious notes - staff should make brief notes on the standard 

form which each teacher in school has a copy of 

 

 

 

Other points to note: 

Records taken should be factual, using the child’s 
own words where a disclosure is made.  Professional 
opinion can be given, but should be supported by 
stating the facts and observations upon which the 
opinions are based.  (N.B. expressing an opinion as 
to whether the child is telling the truth is not helpful 
and can prejudice how a case proceeds). 

 

All records should be recorded on a referral form and 
dated and signed, with the name of the signatory 
clearly printed, and filed in alphabetical order (by 
Surname) in the master folder held by the Designated  
Safeguarding Lead . 

 

Take seriously all disclosures whether they are being 
made by the victim or a friend of the victim, a member 
of staff or parent. 

 

DO Listen, but do not question the child in a leading 
manner. 

DO NOT Promise to keep a secret... Always 
pre-empt a conversation where a child wants to 
confide in you with a statement about the 
possibility of you needing to share the issue in 
order to keep them safe. 

 

 

 

 

 

 


