
  

8 January 2019 
 
Dear Parents  
 
Happy New Year! 
 
In order to keep you informed, here is a copy of the minutes from January’s forum meeting for your information. 
Thank you to the parents who took the time to attend the meeting.  
 
Please can I remind all parents that if you have a concern or worry about anything regarding school your class 
teacher or a member of our leadership team will always be available for you to talk to. Please make an 
appointment with one of us if you need to. We are also always pleased to hear any positive feedback you may 
have. 
 
I would also like to remind you to provide us with your feedback via Parent View at 
https://parentview.ofsted.gov.uk/ We also have a comments box in the main entrance lobby. We very much 
appreciate your feedback. Thank you! 
 
The next forum meeting will be Monday 4th February at 9:00am. We hope to see you there.  
 
Thank you. 
 
 
 
Anna Willcox 
Headteacher 
 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
Minutes of meeting overleaf. 
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Parent’s Forum 
Tuesday 8th January 2019 at 2:15pm 

 
 

 4 parents and Vicky Gale, Education Welfare Officer (EWO), and Mrs Willcox 
in attendance.  

 
Attendance 

Vicki introduced herself as Wiltshire schools EWO for WHF. She oversees 
attendance and absence in the 12 WHF Wiltshire schools. Her role includes 
ensuring schools are fulfilling statutory responsibilities for attendance, that 
they are using the correct codings for recording attendance, supports in 
attendance meetings, sends letters to parents via school where necessary, 
etc. 
  
It is anticipated that all attendance issues are solved at school level however, 
sometimes improvements are not made which means a case gets escalated 
to EWO level. At this point meetings become more formal. Vicky also gets 
involved in all other issues relating to attendance. 
   
Vicky explained that it is sometimes difficult to grasp as 95% on a test would 
be really good but 95% attendance is not very good. 9 ½ days absence or 19 
sessions in one year will equal 95%. 96% is government target for every child 
for attendance which means they should have fewer than about 8 days off in 
one year.  
 
Illness is authorised absence but WILL count as absence. If attendance drops 
below 96% school are obliged to send a letter to parents to inform them of 
this. Someone at school will call you prior to sending the letter to let you know 
you will be receiving a letter. 
 
A stage two letter will be sent if attendance doesn’t improve. If it still doesn’t 
improve after this, parents will be asked to attend a meeting with Vicky Gale 
and she will take the case over.  
 
Lateness – it is really important that children are on time in school every day. 
Any child who arrives after the register has closed will marked as an 
unauthorised absence for the whole morning. Please ensure that your child is 
in school on time. Vicky will be holding a clinic over the next few months 
which parents of children who are repeatedly late will be asked to attend.  
  
Holidays in term time will never be authorised unless in exceptional 
circumstances. This has been tightened up by the government and there are 
only 2 reasons for which holiday can be authorised. These are all at the 
discretion of the Headteacher. These exceptions are: 

1. For military personnel but ONLY those returning from an operational 
tour.  

2. Following the death of an immediate family member.  
 



Vicky Gale will be in school on Tuesday mornings every 4 weeks. Please 
contact Mr Mead through the school office if you wish to speak to her at one 
of these sessions.  
 

Open Forum:  
Candle-lit carol service – Parents talked about disappointment at not being 
able to attend the carol service at the end of the year. This is due to health 
and safety regulations which means we need to limit the number of parents 
able to come into the hall. This is in the interest of everyone’s safety and has 
become more of an issue since more children have joined the school. The 
service is a Christmas celebration and an act of worship for the children and 
we are really pleased that we have the space to welcome some parents 
along. As it is an act of worship we will not be able to hold this twice as it is 
not a performance as the nativity plays are. We will do our best to give as 
much notice as possible that we will be texting to invite you to reply and 
reserve a space (which may be standing) when we hold our next similar 
event. Thank you all for your understanding.  
 
Middle school service – Parents fed back how lovely this was and how 
much they enjoyed it. This singing and the children’s conduct was exemplary. 
Thanks to all Middle School staff for their work on this.   
 
Milk – children have reported that their milk is sometimes warm and parents 
wondered if the children can have it at lunch time. As this is not something 
Mrs Willcox gets involved in she will chat to the teachers about it but 
recommended using class DoJo to contact your child’s class teacher if there 
is a particular issue. 
 
 
 
 
 



 


